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SALT SPRING ISLAND FIRE PROTECTION DISTRICT
COVID-19 RETURN TO SAFE WORK SAFETY PLAN/EXPOSURE CONTROL PLAN (ECP)

Introduction:
Our Return to Safe Work Safety Plan/Exposure Control Plan (ECP) outlines measures aimed at preventing exposures
to, and reducing the transmission of, COVID-19 with Salt Spring Island Fire Protection District workplaces and at all
points of care when working in the community.

Purpose:
Our existing documents:
Salt Spring Island Fire Rescue Infection Control Plan
COVID-19 Situational Reports 2020 (#1 – 13)
Salt Spring Island Fire Rescue Pandemic Response Plan (March 17, 2020)
Salt Spring Island Fire Rescue COVID-19 Return to Safe Work Operations Exposure Control Safety Plan (June 2020 v 1.0)
Salt Spring Island Fire Rescue – Operational Guidelines

outline the necessary responsibilities, procedures, and tools to reduce staff risk of exposure to communicable
diseases.
This programme also addresses the requirements to ensure that the risk of exposure to communicable diseases at
all Salt Spring Island Fire Protection District sites and worksites, is maintained at levels meeting applicable
standards and guidelines.
The Exposure Control Plan is aimed at preventing exposures to, and reducing the transmission of, COVID-19 within
our workplaces and at all points of care when working in the community. The ECP was designed to protect our
staff and visitors to our facilities by adhering to the procedures outline within this document, as they reflect the
directives/guidance provided by the Provincial Medical Health Officer, BC Centre for Disease Control, and
WorkSafeBC.

Scope:
The Salt Spring Island Fire Protection District (SSIFPD) Return to Safe Work Plan applies to all Salt Spring Island Fire
Protection District staff, governing body, volunteers, students, and contractors completing employer-assigned
duties within the workplace and any other designated points of care work sites. The programme defines Salt
Spring Island Fire Protection District overall requirements for identifying, assessing, and controlling staff exposure
to communicable diseases.
Compliance to the programme will be monitored by the SSIFPD management, officers, and workers. Several
components within this Programme are not unique to managing Communicable Diseases and are processes that

occur daily within the nature of our work. All related SSIFPD Policies, programmes and Operational Guidelines
remain in effect unless specifically noted in this Programme.

PROGRAMME ADMINISTRATION
Departments and individuals have specific responsibilities to ensure a successful implementation and
ongoing maintenance of the COVID-19 Return to Safe Work Safety Plan/Exposure Control Plan.

FIRE CHIEF/CHIEF ADMINISTRATIVE OFFICER (CAO)
Senior Management is responsible for ensuring the health and safety of all Salt Spring Island Fire
Protection District staff.
-

-

Ensure that risk assessments are conducted at all workplaces/sites to identify areas/activities
that may increase the risk of exposure to COVID-19.
Modify work practices, using a risk-based approach, to address identified risks, and ensure that
the risk of exposure is mitigated through these modifications.
Ensure that Operational leaders are informed of, and adhere to, the directions provided through
Management regarding risk mitigation efforts.
Adhere to the Hierarchy of Controls related to the reduction of exposure risks and ensure
necessary resources including, but not limited to, engineering controls, administrative controls,
and appropriate Personal Protective Equipment (PPE), are made available as required.
Support necessary stakeholder groups, including the Joint Occupational Health and Safety
(JOH&S) Committee in the risk assessment and risk mitigation processes.
Re-evaluate this plan as necessary to ensure that it remains viable and appropriate; in the event
of a disruption/failure in this plan, advise the appropriate stakeholders and re-evaluate/revise,
as necessary.

OFFICERS/SUPERVISORS
-

-

-

-

Adhere to the directions provided by the Senior management, organizational stakeholder
groups (e.g. JOH&S Committee, Safety and Prevention), and external stakeholder groups (e.g.
WorkSafeBC, Public Health).
Share awareness and informational resources with staff and medical staff and others within
departments/sites under his/her leadership.
Ensure that risk assessments are conducted within team(s) to identify areas/activities that may
increase the risk of exposure to COVID-19.
Facilitate the development/provision of risk mitigation as identified through the Risk
Assessments in the department including Operational Guidelines/Safe Work Procedures (SWPs)
and ensure work is conducted in a manner that minimizes/eliminates exposure risks to staff and
public.
Ensure appropriate Personal Protective Equipment (PPE) is available for the task and being used
appropriately. Where necessary facilitate education/training pertaining to the selection, care,
maintenance and use of any PPE. All members of their team are FIT Tested for respirators as
required.
Ensure all team members screen themselves for symptoms prior to starting work.

-

Provide information/feedback regarding team member comments/concerns to Management.

ALL STAFF
-

-

WILL NOT WORK IF FEELING UNWELL
Will complete the COVID-19 Screening Process prior to reporting for work.
Follow directions provided by management/officers/supervisors, organizational stakeholder
groups (e.g. JOH&S Committee, Safety and Prevention), and external stakeholder groups (e.g.
WorkSafeBC).
Attend and participate in education/training/instruction sessions (including respiratory FitTesting, where applicable)
Select, care, maintain and use PPE as per education/training.
Understand how exposures can occur and when/how to report exposure incidents.
Report feeling unwell to management immediately and follow directions regarding isolation,
etc.
Direct questions to Officers/Managers and/or appropriate stakeholder groups.
Use all required safety equipment, devices and personal protective equipment as directed.
Report all unsafe acts and/or conditions.
Conduct point of care risk assessment (Doorway Assessments), appropriate screening of
patients at all calls.

JOINT OCCUPATIONAL HEALTH AND SAFETY COMMITTEE (JOHSC)
Committee will:
-

Be available to answer questions from staff
Support review and development of resources
Participate in Risk Assessment process.

CONTRACTORS/CONSULTANTS AND SERVICE PROVIDERS
-

-

Contractors have primary responsibility to ensure that their work is carries out in a safe manner
and in compliance with WorkSafeBC Occupational Health and Safety Regulation. They are
responsible for the conduct and work practices of their workers and any sub-contractors they
may bring on-site and to coordinate the work activities of workers and contractors.
Contractors, consultants and service providers will comply with specific safety requirements and
procedures based on information provided by Salt Spring Island Fire Protection District of any
known COVID-19 risks including exposures.
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The information for the SSIFR Safety Plan has been written with information from many sources:
Fraser Health Authority
WorkSafeBC
Health Canada

Centre for Disease Control
We are grateful for their guidance through the pandemic.

What you should know about COVID-19
to protect yourself and others
Know about COVID-19
• Coronavirus (COVID-19) is an illness caused
by a virus that can spread from person
to person.
• The virus that causes COVID-19 is a new
coronavirus that has spread throughout
the world.
• COVID-19 symptoms can range from mild
(or no symptoms) to severe illness.

Know how COVID-19 is spread
• You can become infected by coming into
close contact (about 6 feet or two
arm lengths) with a person who has
COVID-19. COVID-19 is primarily spread
from person to person.
• You can become infected from respiratory
droplets when an infected person coughs,
sneezes, or talks.
• You may also be able to get it by touching a
surface or object that has the virus on it, and
then by touching your mouth, nose, or eyes.

Protect yourself and others from COVID-19
• There is currently no vaccine to protect
against COVID-19. The best way to protect
yourself is to avoid being exposed to the
virus that causes COVID-19.
• Stay home as much as possible and avoid
close contact with others.
• Wear a cloth face covering that covers your
nose and mouth in public settings.
• Clean and disinfect frequently
touched surfaces.
• Wash your hands often with soap and water
for at least 20 seconds, or use an alcoholbased hand sanitizer that contains at least
60% alcohol.

Practice social distancing
• Buy groceries and medicine,
go to the doctor, and
complete banking activities
online when possible.
• If you must go in person,
stay at least 6 feet away from
others and disinfect items you
must touch.
• Get deliveries and takeout,
and limit in-person contact as
much as possible.

Prevent the spread of
COVID-19 if you are sick
• Stay home if you are sick,
except to get medical care.
• Avoid public transportation,
ride-sharing, or taxis.
• Separate yourself from other
people and pets in your home.
• There is no specific treatment
for COVID-19, but you can seek
medical care to help relieve
your symptoms.
• If you need medical attention,
call ahead.

Know your risk for
severe illness
• Everyone is at risk of
getting COVID-19.
• Older adults and people of
any age who have serious
underlying medical conditions
may be at higher risk for more
severe illness.

cdc.gov/coronavirus
CS3149l7A 06101no20

COVID-19 TRANSMISSION
Coronavirus is transmitted via liquid droplets when a person coughs or sneezes. The virus can enter
through these droplets through the eyes, nose or throat if you are in close contact.
The virus is not known to be airborne (e.g. transmitted through the particles floating in the air) and it
is not something that comes in through the skin.
It can be spread by touch if a person has used their hands to cover their mouth or nose when they
cough. That’s why we recommend you cough or sneeze into your arm and wash your hands
regularly

Droplet contact versus airborne transmission
Droplet Contact: Some diseases can be transferred by infected droplets contacting surfaces of the
eye, nose, or mouth. For example, large droplets that may be visible to the naked eye are generated
when a person sneezes or coughs. These droplets typically spread only one to two metres and
quickly fall to the ground. Influenza and SARS are two examples of diseases capable of being
transmitted from droplet contact. Currently, health experts believe that coronavirus can also be
transmitted in this way.
Airborne transmission: This occurs when much smaller evaporated droplets or dust particles
containing the microorganism float in the air for long periods of time. Transmission occurs when
others breathe the microorganism into their throat or lungs. Examples of diseases capable of
airborne transmission include measles, chickenpox and tuberculosis. Currently, health experts
believe that coronavirus cannot be transmitted through airborne transmission.

COVID-19 SYMPTOMS
•

Those who are infected with COVID-19 may experience few or no
symptoms.
Employees may not know they have symptoms of COVID-19 because
they are like a cold or flu. Symptoms may take up to 14 days to appear
after exposure to COVID19. This is the longest known infectious period for this disease.

•

Symptoms have included:
fever
cough
difficulty breathing
pneumonia in both lungs

•

In severe cases, infection can lead to death.

FIRE HALL ENTRY PROTOCOL
Responding to a call:
-

Complete a daily self-health check and confirm you’ve done one with your officer
upon arrival or via I am Responding. (Respond Now button)
Clean/sanitize your hands when entering the building.
Physical Distance.
Wear a mask when in the building. The exception is a mask is not required when you
are working alone at your desk, or when eating in the lunchroom.
Stay within the room "Occupancy Limit". (the numbers are posted in all areas)
Wear a mask when in a fire apparatus with 2 or more people.

While on shift:
-

Clean/sanitize your hands when entering the building.
Take your temperature and clean/sanitize the thermometer upon entry.
Complete and submit the COVID-19 Employee Screening Form on Fire Manager.
Physical Distance and wear a mask while in the building.
When moving from one "zone" to another in the building, use the hand sanitizer in
your destination zone and always wear a mask while in transit.
Wear a face mask when in a fire apparatus with 2 people or more.

After responding to a call (POC):
-

Complete the Contact Tracing form at the hall each time you respond to the hall. We
are required to track who was in the building.

Visitors or off duty members coming into the building:
-

Clean/sanitize your hands when entering the building.
Physical Distance and wear a face mask.
Document your arrival time and your exit time on the sign-in sheet provided. (Contact
Tracing)
Stay within the room "Occupancy Limit" (the numbers are posted in all areas)
When moving from one "zone" to another in the building, use the hand sanitizer in
your destination zone and always wear a mask while in transit.
Limit the time spent in the hall and the areas visited where possible.

AFTER HOURS: CLEAN ALL TOUCH POINTS ON YOUR WAY OUT OF THE BUILDING

DO NOT ENTER THE BUILDING IF YOU ARE UNWELL

OCCUPANCY LOAD LIMITS
Limiting the number of people in a workplace is an important
way to ensure physical distancing is maintained.

Physical distancing (6’ / 2m), and face masks are to be worn.
Working time in close contact should be minimized as much as
possible.

At this time, all fire halls are closed to the public. There will
be no public meetings scheduled in the fire halls.

Staff are asked to limit their visits to the hall for work/training
reasons, or when it is necessary to come into the fire hall.

DO NOT COME TO THE FIRE HALL(S) IF YOU ARE
EXPERIENCING SIGNS AND SYMPTOMS OF COVID-19, OR
PEOPLE LIVING WITH YOU ARE EXPERIENCING SIGNS AND
SYMPTOMS OF COVID-19.

If you need assistance, reach out and call the fire hall – or contact an
EFAP counsellor. (Policy: AE-2301-01, OG AE-2302-01)

Room/area Occupancy Limits have been established for each
Hall:

HALL 1
Occupancy
Load

Room/Area

6
6
Up to 11

Front office space
Training Room
Training Room

1
1
5

Kitchen
Washroom(s)
Staff Lounge

3
1
1
2
1
1
15

Staff Back Office
FR Stock Room
PPE Room
Shop
Furnace Room
Hose Tower Entrance
Truck Bay

Comments
Each office is meant for 1 person
When chairs and tables are stored in the room
When classroom is set up and stored items are
removed

Separate tables are in place. They must be
cleaned after use.
There are 2 designated work stations

The apparatus must be removed from the truck
bay (training purposes/responding to calls)

HALL 2
15
7
1
6
1

Engine Bay
Tender Bay
PPE Room
Training Room
Washroom

Apparatus removed from the bay
Apparatus removed from the bay

Truck Bay
Front office
Back Office/Sauna area
Bathroom
Laundry Room

Apparatus removed from the bay
PPE & desk area

HALL 3
15
2
2
1
1

REDUCING THE RISK IN THE WORKPLACE
STEPS TAKEN (they will be reviewed as the situation evolves):
- All fire halls will be closed to the public. (Hall 1 will have the front
window “service” for the public.)
- All in-person Fire and Life Safety Education is cancelled.
- Meetings and training will be done with Covid-19 protocols in
place. All in-person training must have a completed “COVID-19
Training Risk Assessment Tool” form in FM and have approval
from the Fire Chief, or his designate, prior to the training event.
Barriers have been installed in areas where workers cannot keep
physical distant from co-workers, customers, or others.

When distance can not be kept, face coverings will be worn by
employees. Signage will be posted on correct use and care of face
coverings.

Working from home:
- Operational consideration will be given for personnel to work
from home. (Policy: AE-2406-01)
Covid-19 Isolation:
- Any person returning to Canada must self-isolate and not come
into the fire hall. (Policy: AE-2407-01)

REDUCING THE RISK IN THE WORKPLACE
Hand washing and sanitizing:
- Handwashing is the preferred method to keep hands
clean.
- Sanitizing Stations are set up in the hall(s) and must be
used when entering the building(s). Hall 1 has extra
sanitizing stations as personnel move from one part of the
building into another. Signage and directions are posted.
Enhanced hall cleaning:
All products have been confirmed to be on the Health Canada
Approved list. MSDS are available for all COVID-19 products.
Training has been provided (June 30th Zoom training session)
regarding when and how to use the products.
Hall 1
- Cleaning routine has been developed in the; “Product
Ratio and Cleaning Disinfecting Matrix”
- A chart has been developed to explain how, when and
where to use each product.
Hall 2 & 3
- A chart has been developed to explain how, when and
where to use each product.
- A cleaning station has been set up in each hall.

HAND SANITIZING STATION
1. APPLY A DROP OF SANITIZER IN YOUR PALM.
2. RUB HANDS TOGETHER FOR AT LEAST 30 SECONDS.
3. LET AIR DRY.

SAFE OCCUPANCY LOADS FOR APPARATUS
FACE COVERING/SURGICAL MASK IS REQUIRED WHEN RIDING
IN A FIRE APPARATUS WITH 2 OR MORE PEOPLE
HALL
#

CALL
SIGN

1
1
1
1
1
1
1

E1
T1
M1
B1
U1
S1
C1

2
2
2

3
3
3

APPARATUS
Engine 1 (202)
Tender 1 (301)
Mini 1 (103)
Battalion 1 (509)
Utility 1 (510)
Minivan (508)
Jeep (507)

MAXIMUM NUMBER OF PERSONNEL
IN VEHICLE
STRUCTURE
NON-STRUCTURE
FIRE
FIRE

3
3
4
4
4
6
4

2
2
4
4
4
4
4

E2 Engine 2 (204)
T3 Tender 2 (303)
M2 Mini 2 (102)

6
2
2

4
2
2

E3 Engine 3 (201)
T3 Tender 3 (305)
S3 Explorer (503)

6
2
4

4
2
4

CLEANING/DISINFECTING APPARATUS
INSIDE APPARATUS:
CLEAN ALL SURFACES FIRST (removing surface dirt) this can be
accomplished with the MSA Solution:
MSA SOLUTION – on hard surfaces:
1 oz MSA Solution mixed in 1 gallon of water
Leave solution on surface for 10 minutes then wipe surface dry.
(exclude radios, iPads, microphones – electronics)

DISINFECTING ELECTRONICS, HARD SURFACES:
OPTION 1
“ALL CLEAN” SANITIZING WIPES
This product is in every apparatus (while
quantities are available).

OPTION 2
ALCOHOL (70% - 90%) – on electronics:
Spray alcohol solution onto a cloth and wipe
the item.
Let alcohol dry – DO NOT WIPE DRY.

The wipes can be used as hand sanitizers
(alcohol 70% and hydrogen peroxide) and can
be applied directly onto the electronics and
hard surfaces in the apparatus.
Ensure there is a wet time of 30 seconds and
allow to air dry.

FLOOR DISINFECTING:
Clean the floor first.
DISINFECT WITH BLEACH SOLUTION 1:100 (62 ml (1/4 cup) household bleach in 6138 (24 ¾
cups) of water) – let air dry.
IF KNOWN EXPOSURE – USE BLEACH RATION 1:10 (250 ml (1 cup) household bleach in 2250
ml (9 cups) water) – let air dry.

Accel PREVention – Once step Cleaner & Disinfectant – Spray and Wipes
Cleaner / Disinfectant spray will be Accel Prevention RTU. This will eliminate the need for premixing, labelling and
identifying which product to use on which surface. The Accel RTU (DIN 02448521) solution is effective as a multi
surface cleaner / disinfectant. The active ingredient Accel Prevention uses is Hydrogen Peroxide.
The wipes will also be Accel Prevention. These Accel wipes (DIN 02448459) are a verified product that have been in
use at the halls for over ten years.
*SCBA cleaning protocols will not change from MSA Solution

Directions
For cleaning – apply to surface, allow to sit for 30 seconds, wipe.
For disinfecting - apply to surface, allow to sit 3 minutes.
If using in an area where food is going to touch the surface, rinse the surface with potable water.

Transition
We will be evolving to Accel Prevention wipes as current back stock is used up. (Use current cleaning schedule
while old stock is being used up).
The switch to the Accel Prevention trigger spray is in now effect at hall one, halls 2 and 3 will be swapped over as
stock arrives.

Product Safety Information
Accel Prevention Wipes safety data sheet https://www.eway.ca/msds/JOL100906721-ENG-52018.pdf
Accel Prevention RTU Solution safety data sheet https://www.eway.ca/msds/JOL100906589-ENG-32018.pdf
Product safety data sheets in WHMIS Covid 19 folder and copies attached to safety bulletin board.
Government of Canada Covid 19 Disinfectant Listing for Accel Wipes and RTU solution attached to safety bulletin
board.

APPARATUS CLEANING SCHEDULE
Apparatus must be cleaned after each use.
If working in an apparatus, it must be cleaned
after the work is complete. (e.g. truck check,
restocking equipment)
After apparatus is clean, apply a “CLEAN”
sticker to the door.

TRAINING
The decision to permit in-person training at the fire department will be dependant on the need
for the training, the result of a risk verses benefit analysis, and the state of alert the pandemic is
presenting in the community.
Meetings and training will be done with Covid-19 protocols in place. All in-person training must
have a completed “COVID-19 Training Risk Assessment Tool” form in FM and have approval
from the Fire Chief, or his designate, prior to the training event.
RISK ASSESSMENT
Hazard identification: What are the hazards association with the task?
ASSESS
CONSEQUENCES – How seriously could the worker be harmed by the hazard?
EXPOSURE – How often are workers exposed to the hazard that could result in injury/disease?
PROBABILITY – How likely is the worker to be harmed by the hazard?

COVID-19 TRAINING RISK ASSESSMENT TOOL
A “COVID-19 Training Risk Assessment Tool” form must be completed prior to any
in-house training by the instructor or the officer in charge. The Training Officer
will be responsible for reviewing and approving all training activities.

Staff will be made aware of the “Standard Risk Mitigation for all training” – as
listed on the COVID-19 Training Risk Assessment Tool form and all guidelines will
be followed.
Currently, training in the fire halls is for fire personnel only. There is no public
training, Fire & Life Safety Education, or meetings in the firehalls or at offsite
venues.
The Training Officer is to be consulted before any in-person training is
conducted.

FITNESS EQUIPMENT
While the goal of SSIFR is to encourage all firefighters to achieve and maintain a high level of health and physical
fitness, current provincial orders do not allow for high intensity group exercise. The risk for COVID-19 transmission
in these settings is potentially high, because evidence shows that COVID-19 is more easily transmitted under the
following circumstances:
•

•
•

When people are exercising; especially when they are:
o Breathing more deeply and quickly.
o Moving around in a confined space in groups or mixing with others in the space.
Indoors, especially in spaces with limited ventilation and where physical distancing cannot be maintained.
In spaces where people gather in groups and are speaking loudly or shouting.

High vs. Low Intensity Exercise
There is no evidence-based consensus on what differentiates high intensity vs. low intensity group exercise,
especially as it relates to the risk of COVID-19 transmission. Separating out activities into specific categories of risk
is also challenging because an activity that may be “high intensity” for one individual may be considered “low
intensity” for another, depending on their physical fitness. For the purposes of these guidelines, exercise that
generally results in significantly increased respiration rates is considered high intensity, while exercise that does
not result in significantly increased respiration rates is considered low intensity.

Low Intensity
• Barre (lower intensity classes)
• Exercise machines/cardio equipment (low intensity)
• Light weightlifting
• Pilates (lower intensity classes)
• Stretching
• Tai-Chi
• Yoga (hatha)

High Intensity
• Aerobics
• Barre (high intensity/cardio classes)
• Bootcamp
• Bodybuilding / Heavy Weightlifting
• Circuit training
• CrossFit (high intensity activities/classes)
• Dance classes
• Dance fitness (Zumba and similar)
• Exercise machines/cardio equipment (high intensity)
• High-intensity interval training (HIIT)
• Kickboxing (Tai Bo and similar)
• Spin
• Yoga (power)

Cleaning and Disinfection
□ All shared equipment (machines, floor mats, weights, etc.) must be cleaned and disinfected between each use.
□ Other high touch surfaces (door handles, sink faucets, etc.) must be cleaned and disinfected twice per day.
□ Where exercise activities involve participants prone or seated on the floor (i.e. floor mats not used), the floor
should be cleaned and disinfected between workouts.

Physical Distancing and Minimizing Physical Contact
□ Physical distance of 2.5 metres between each person in all directions must be maintained while exercising.
□ Physical distancing of 2 metres must be maintained when not exercising (with face masks) and at all other times
in facility.

Personal Measures
□ Music must be kept below speaking volume to reduce singing or shouting; individuals may listen to music with
headphones but are required to take headphones off when communicating with another member.
□ Masks are encouraged to be worn during exercise, but not required.
□ Practice hand hygiene before and after a workout.
THE MAIN OBJECTIVE IS TO REDUCE TRANSMISSION RISK

