
 

 

Occupational Health and Safety Committee Minutes 
February 28, 2019      DRAFT Page 1 

 

Minutes of the  
Occupational Health and Safety Committee Meeting 

Salt Spring Island Fire Protection District 
 
 
Meeting held:  February 28, 2019 
             Training Room, Ganges Fire Hall 
   
In attendance:  Ken Akerman, Lieutenant (Co-chair, Employee Rep) 
  Brandi Blair (Employee Rep) 
  Abe Hohn (Employee Rep) 
  Andrew Peat, Administrator (Management Rep) 

Nancy Purssell (Employee Rep) 
  Shawn Stevens (Employee Rep) 
 
Regrets: Mary Lynn Hetherington, Trustee (Co-chair, Management Rep) 
Others    
Present: None 
 
These minutes follow the order of the agenda although the sequence may have varied. 
 
Committee Member Akerman called the meeting to order at 5:32 P.M. 
 
A welcome was extended to new Committee Member Brandi Blair. 
 
 
1. APPROVAL OF AGENDA 
 

A proposed agenda was circulated prior to the meeting. 
 
 The following item was presented for consideration: 
 4.5 Water Sample Fire Hall No. 2 
 4.6 Office 365 Hall Inspections form  
 
 By general consent, the agenda was adopted as amended. 

 
2. MINUTES 
 

2.1 Receive and approve the minutes of the meeting held January 24, 2019 
 

 The draft minutes of the meeting held January 24, 2019 were distributed prior 
to the meeting.    

 
 In section “6. Review of First Aid and Accident/Incident Investigations” the 

following changes were agreed upon: 
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  Change Incident 2018-12-32-32 (Back Injury) to read Incident 2018-12-
23-32 (Back Injury); 

 Change Incident 2019-01-09-33 (Hand Injury) to read Incident 2019-01-
09-33 (Shoulder Injury); and 

 Change Incident 2019-01-09-34 (Shoulder Injury) to read Incident 2019 -
01-09-34 (Hand Injury) 

 
Motion moved by Committee Member Hohn that the Occupational Health and 
Safety Committee minutes of January 24, 2019 be approved as amended. 
 
CARRIED 
   

3. OLD BUSINESS 
 
 3.1 Update regarding Emergency Preparedness Response Plans  
 

Committee Chair Akerman reported that Emergency Preparedness Response 
Plan is in place for Fire Hall No. 1 and training required for members on how to 
use it. 

 
   By general consent it was agreed that this Agenda item is now closed. 
 

 3.2  Update on use of shipping containers for storage 
 

Correspondence from Chief George dated February 6, 2019 on this matter was 
circulated to members prior to the meeting.  
 
After discussion it was agreed that on this matter Fire Rescue should implement 
recommendations of the District’s Fire Inspection staff (Captain Dale Lundy). 
 

 3.3  Update on changes to Alcohol & Drug and Impairment Policy  
 

Proposed amendments to the approved Alcohol & Drug and Impairment Policy 
being considered by the Board of Trustees were discussed. 
 
By general consent it is the recommendation of the OHS Committee to the 
Board of Trustees that the Alcohol & Drug and Impairment Policy be further 
amended by including a definition of “On Duty” and clarify the intent of the 
Statement of Policy section. 
  

3.4  2019 OHS Committee priorities  
 
 A list of possible 2019 OHS Committee priorities was circulated to members 

prior to the meeting. In the discussion it was noted that several of the suggested 
priorities have either been implemented/completed (No. 2 and 19) or currently 
being done (No. 10, 11, 15, 16, 17 and 18). 
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 Committee Member Peat undertook to review the Committee’s existing Terms 
of Reference (No. 3 OHS Committee Terms of Reference) and   Committee 
Member Hohn undertook to review existing Operational Guidelines on Safety 
Officers ((No. 12 Clarify role of “Safety Officer” at major incidents). 

 
 By general consent it was agreed that the most important priority of the OHS 

Committee for the current years is No. 1 Report to Members on mental Health 
training and improve support.  In the discussion it was suggested that the 
proposed presentation for members include information resources available 
(Resilient Minds, Peer Support and Critical Incident Stress Management) and 
information learned from workshops and conferences.  In the discussion it was 
suggested that the District might also arrange for a professional counsellor to 
attend. 

 
   

4. NEW BUSINESS 
 

4.1 Report regarding January 2019 First Responder Mental Health Conference 
 

Captain Dale Lundy attended the First Responder Mental Health Conference in 
January and his report will be circulated to members when received. 

  
 4.2 Hepatitis A/B and Measles vaccinations 
 

Chief George has reported that only the Hepatitis B vaccination is publicly 
funded and an immunization night for those wanting to be vaccinated can be 
arranged through the Salt Spring Island Public Health unit.   
 
Committee Member Peat commented that if requested by a member the cost of 
the dual Hepatitis A and B vaccine (Twinrix) will be covered by the District. 
 
There was discussion about the resent outbreak of measles on the Lower 
Mainland and in Washington state.  It was mentioned that members born 
before 1970 were likely all vaccinated but in any case, members should be 
reminded to review their health records to ensure that vaccinations are current. 

 
 4.3 Hearing Tests – Explanation of WorkSafe BC Categories 
 

Committee Co-chair Akerman reported that hearing tests through Connect 
Hearing is scheduled for March 2, 2019 If members cannot attend, the District 
will pay for testing at a WorkSafe BC approved facility. 
 
Hearing Tests Operational Guidelines (OG-3.03.02) should be reviewed. 
 

 4.4 January 2019 Draft Respiratory Protection Program  
 

The proposed Respiratory Protection Program prepared by Chief George was 
circulated to members prior to the meeting. 
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By general consent it was agreed to table consideration of the matter until the 
next meeting. 
 

 4.5 Water Sample Fire Hall No. 2 
 

Committee Member Hohn reported that a water sample from Fire Hall No. 2 will 
be collected and sent for testing next month (March). 

 
 4.6 Office 365 Hall Inspections form 
 

Co-chair Akerman circulated a proposed “Office 365” Hall Inspections template 
to members prior to the meeting.  Suggestions for improvement were made. 
 

5. REVIEW OF INSPECTION REPORTS  
 

March Hall Inspections were assigned – Committee Members Akerman and Peat Fire 
Hall No. 1, Purssell and Stevens Fire Hall No. 2 and Blair and Hohn Fire Hall No. 3.  Co-
chair Akerman to distribute paper copies of the inspection report forms. 

  
6. REVIEW OF FIRST AID AND ACCIDENT/INCIDENT INVESTIGATIONS  
 

 There was one further Accident/Incidents in January that was investigated by 
Committee Members Hohn and Stevens.   
 
Incident 2019-01-30-35 (Near Miss at Fire Scene) was a near miss at a fire scene when 
the driver of a private vehicle was hostile to a member left at the hydrant directing 
traffic and did not slow down when asked.  The member did not have a radio and did 
not ask for assistance.    The written report will include recommendations that: 
members understand the resources needed to do the job assigned; clarify the role of 
Safety Officer (responsible for all members on scene); and upgrade the hydrant kit to 
include a high-vis vest, and small collapsible cones or fire tape to better indicate location 
of hoses and hose ramps.  Pertinent Operational Guidelines – 2.18.0 Water Vessel Fire 
Incidents, 2.50.04 Flag Person traffic control and 2.60.03 Incident Violence. 
 
Co-chair Akerman gave a verbal report on another Near Miss that he witnessed at the 
same fire scene.  A member was standing in front of a vehicle directing it over the hose 
ramp when it accelerated going over the top of the ramp and had the potential to hit 
the member because of their position.  After discussion it was agreed that members 
should be reminded to be “aware” and position themselves appropriately when 
directing vehicles over hose ramps. 
 
In the discussion it was suggested that Near Miss Report relating to a matter that 
happened at an incident use the Incident Number as the identifier and not the civic 
address. 

 
7. EDUCATION  
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Occupational Health and Safety Regulation Section 3.27 mandates minimum training for 
new members of the OHS Committee to be completed within 6 months of their 
appointment.  Committee Member Blair will speak with Chief. 
 
Committee Member Stevens expressed an interest in taking Incident Investigations 
course and Committee Member Hohn was interested in taking the Risk Assessment 
course.  Co-chair Akerman reported that he has received verbal authorization to attend 
a March 29, 2019 seminar on Workplace investigations on Bullying & Harassment 
presented by the law firm Harris & Company in Vancouver. 

 
8. OTHER BUSINESS 
 
 8.1 Investigators for February 
 

Committee Members Akerman and Purssell volunteered to be available to 
investigate Accidents/Near Misses in March which was approved by CAO Peat 
(Management Representative). 

 
 8.2 Debriefing after Major Incident 
 

A committee member expressed their concern that after a recent incident the 
Critical Incident Stress Management (CISM) debriefing was led by a Peer 
Support Member who was on the scene.  During discussion concern was 
expressed about the lack of formalized follow-up with members following a 
CISM debriefing and it was suggested that members should be advised that as a 
matter of policy follow-up contact will be made to everyone.  It was also 
suggested that to co-ordinate initiatives that a career member be assigned 
responsibility for overseeing mental health care programs offered to the 
membership.  

 
9. Next Meeting 

 
The next regularly scheduled meeting of the Committee is scheduled on Thursday, 
March 28, 2019 at 5:30 P.M. at the Ganges Fire Hall meeting room.   

 
10. Adjournment  
 
 Motion  that the meeting be adjourned moved by Committee Member Hohn. 
 
 CARRIED 
 
 The meeting adjourned at 8:22 P.M. 
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___________________________________ 
Ken Akerman 
Committee Co-chair 
 
___________________________________ 
Andrew Peat 
Corporate Administrator 


